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	Transmittal No: EPM-KR0-TP-000005
	Date:
	

	To
	From

	 Reveiers Name
	 Project Document Management Team

	 Receiving Compay Name
 Adress line 1
 Adress line 2
 Adress line 3
 County
 Phone Number
	 Project Company Name
 Adress line 1
 Adress line 2
 Adress line 3
 County
 Phone Number

	Project / Dept.:

	Subjct: 



The following is being transmitted
	|_| Drawings
	|_| Prints
	|_| Plans
	|_| Samples

	|_| Specifications
	|_| Copy of Letter
	|_| Change Order
	|_| Procedures
	

	|_| Contractor Documents
	|_| Invoices / Expense Claims
	|_| Other _________________________________________
	



	Document No
	Rev
	Tiltle
	Status

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	

	|_| Attached
	|_| File Transfer Protocol (FTP) ………………………………………………………...…………



Transmitted via
	|_| Electronic Delivery
	|_| Hard Copy Delivery
	|_| Registered Mail
	|_| Courier…………………….



	|_| For Approval
	|_| For Information
	|_| Not Approved – Resubmit 

	|_| For Use
	|_| Approved
	|_| Rejected / Resubmit 

	|_| For Review and Comment
	[bookmark: Check11]|_| Approved with Comments - Resubmit
	|_| Canceled

	|_| As Noted
	|_| Other…………………………………….……………………………………………………



Remarks
	



	Copy to 
	Signed 

	Received by
(Name & Signature)
	Date
(Stamp)
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